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Person Specification - Townscape Heritage Project Officer 

Qualifications 

1 Willingness & ability to obtain &/or enhance qualifications &/or training for 
development in this post. 

Essential 

2 Degree level or equivalent in a relevant subject (e.g. Building Conservation, 
Architecture, Heritage Management). 

Essential 

3 IHBC Membership. 

 

Desirable 

4 Postgraduate qualification in a relevant subject (e.g. Building Conservation, Urban 
Design). 

Desirable 

Relevant Experience  

All applicants must be able to demonstrate, by providing personal and specific examples on the 
application form in each of the areas listed below:  

5 At least two years work experience in heritage or the historic environment. Essential  

6 Experience in regeneration initiatives with an understanding of built heritage 
legislation and planning policy.  

Essential 

7 Experience in specifying repairs and authentic reinstatement on historic buildings 
and monitoring/overseeing work on site. 

Essential 

8 Significant experience in project management. Essential 

9 Experience of preparing promotional information and communications for 
stakeholders and the wider public. 

Essential 

10 Experience of monitoring projects, including producing quantitative data and 
monitoring reports. 

Essential 

11 Experience of working within a multidisciplinary team. Essential 

12 Prior experience in delivering grant schemes for heritage assets, preferably via 
schemes such as Townscape Heritage. 

Desirable 

13 Experience in administering Heritage Lottery Fund (HLF) funding. Desirable 

14 Experience working with schools & FE/HE Institutions. Desirable 

15 Experience of managing digital projects. Desirable 

16 Experience of using multiple communication methods including promoting projects 
through digital channels. 

Desirable 

17 Experience of creating dialogues and partnerships with hard to reach groups  Desirable 

Knowledge & Skills 

All applicants must be able to demonstrate, by providing personal and specific examples on the 
application form of each of the following skills listed below: 

18 Good IT skills including developing, updating and processing digital content and 
websites 

Essential 

19 A good understanding of current issues in conservation, planning and 
regeneration. 

Essential 

20 Excellent budget management skills.  Essential 
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21 Ability to present complex information clearly and concisely in a way that others 
can understand. 

Essential 

22 Ability to work successfully in a partnership environment and to obtain the co-
operation and buy in of a wide range of people and organizations. 

Essential 

Personal Characteristics  

23 Good interpersonal skills. Essential 

24 Strong team work skills. Essential 

Physical Attributes   

25 Must be able to meet the physical and travel/mobility requirements of the post 
(with or without reasonable adjustments). 

Essential 

 

 


